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Change in Major 

A student previously admitted to the School of Graduate Studies to pursue a 
degree offered in one department may be admitted to a degree program in another 
department if the admission criteria of the latter department are met. Application 
re-evaluation of major (Fonn 1-,B) is available at The Office of Admissions. 

Irregular Postgraduate Status 

A person whose application to the graduate school has not been approved may 
be admitted to UAH as an irregular postgraduate student. Those admitted in this 
category may register in courses at the 500 level or below at UAH, provided that 
all prerequisites for those courses have been met. In some instances students may, 
with the approval of the department chairman, take courses at the 600 level or 
above. 

Upon completion of 12 or more semester hours of advanced-level courses with 
an average grade of B or better, a student may reapply for admission to the 
graduate school. An applicant may be admitted conditionally, if acceptance is 
recommended by the chairman of the appropriate academic department. 

Once a student is admitted, graduate credit for courses taken during IPG status 
may be granted upon admission to the graduate school subject to the following 
conditions and limitations: 

1. All grades received in 500 level courses or above during IPG status must 
have been B or higher. 

2. Upon petition by the student, up to 6 credit hours may be granted for courses 
taken as an IPG and completed with grade of A , subject to approval by the 
major department and the Graduate Dean. These courses will not be used for 
calculating graduate quality point average. 

General Academic Information 
A student must be admitted to the School of Graduate Studies to receive 

graduate credit for courses taken. The maximum course load for a graduate 
student is 10 semester hours a term. A student employed full-time (40 or more 
clock hours a week) may schedule no more than 3 semester hours of graduate 
work a term without permission of the faculty advisor or the department chairman 
if the student does not have an advisor. A full-time teacher working toward 
certification is limited to one course a term and a maximum of three three-hour 
courses an academic year (nine months). 

Students should schedule required undergraduate prerequisites or deficiencies 
early in the graduate program. 

Students working on a thesis must register for thesis supervision. Thesis and 
dissertation supervision courses are graded on a pass/fail basis. 
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General Information Center 

The General Information Center in room 124, University Center maintains 
current information on academic programs, procedures, and activities of interest to 
the public and the university community. Interested persons should call 895-6295. 
Information on admissions, application forms, brochures, testing, and other 
materials relating to the university are available at the Center. 

Testing Service 
The tests used for admissions , credit by examination, and placement administered 

through this office include: the Miller Analogies Test (MAT), the Graduate Record 
Examination (GRE), and the Medical College Admissions Test (MCAT). 

Applications and information pertaining to the following testing programs are also 
available: the Graduate Management Admissions Test (GMAT), the National 
Teachers Examination (NTE), the Law School Admission Test (LSAT), and the 
Test of English as a Foreign Language (TOEFL), and the Alabama Initial Teacher 
Certification Test. 

Student Course Load 

A full-time graduate student is one enrolled in courses totaling 6 to 9 semester 
hours a term. 

Registration 

Dates of early, regular, and late registration are listed in the UAH calendar. Any 
continuing or returning student eligible to register may take part in early registra­
tion. All past financial obligations to the university must be clear before a student 
may register for courses. 

All students in the Schools of Engineering, Nursing, and Administrative 
Science are required to have an advisor's approval of registration requests. 

A student who schedules courses during any registration period (early, regular, 
or late) will have made a financial commitment to the university. If courses are 
dropped or changed, these changes must be submitted in writing to the Office of 
Student Records. Adjustments in fees, if any, will be made by the Bursar's Office. 

Schedule Changes 

After a student has completed registration, all schedule changes must be made 
on a change-of-course form and recorded in the Office of Student Records. (See 
section on registration for approval required .) 

Credit to Audit 
A student is permitted to change a course from credit to audit only during the 

first two weeks of classes. 

Removal of Course from Schedule 
1. In the case of a canceled class, submission of a change-of-course form by the 

student helps to correct the record. 
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2. In the case of a drop before class begins, a change-of-course form must be 
submitted before the first day of the term. 

3. Except in the case of (1) or (2), removal of a course after the first scheduled 
meeting of a class is considered a withdrawal (see below). 

Other Kinds of Changes 
The following kinds of changes may be accomplished only during the designat-

ed hours of regular and final registration (see UAH calendar). 
1. Change from one course to another. 
2. Change from one section to another section of the same course. 
3. Addition of course to schedule. 
4. Change from audit to credit . Only students who are otherwise eligible to 

take the work for credit will be permitted to make this kind of change. 

Withdrawal 
A student who wishes to withdraw from one or more courses at UAH must 

obtain a Request for Withdrawal Form from the Office of Student Records . 
Regardless of a student's reason for withdrawal, withdrawal procedures are as 
follows: 

1. During the first two weeks of the term, the Request for Withdrawal Form 
must be signed by the student's advisor before being submitted to Office of 
Student Records . A grade of W is recorded. 

2. During the third, fourth, fifth, and sixth weeks of the term, Request for 
Withdrawal Form must be signed by the student's advisor and department 
chairman (or dean) before being submitted to Office of Student Records . A grade 
of W or WF will be assigned by each instructor. Grades assigned will be based on 
student's performance to date of withdrawal. (Note: a grade of WF is calculated in 
the grade point average.) 

3. Beginning with the seventh week, a student may withdraw for exceptional 
circumstances only with the approval of the dean. If the dean approves , a grade of 
W or WF will be assigned by each instructor, with grades assigned based on 
student's performance to date of withdrawal. 

4. The Request for Withdrawal Form with all appropriate signatures must be 
returned to the Office of Student Records . Effective date of withdrawal is the date 
the form is received in the Office of Student Records . Notification to instructors 
will be provided by that office. 

Repeating a Course 
There is no limit on the number of times a student may repeat a course. Each 

time a course is taken, the hours attempted and the quality points earned will be 
counted in calculating the student's grade point average . The credit for any course 
repeated may be counted only once toward graduation. 

Class Attendance 
Education at UAH depends upon the cooperation of students and faculty. 

Students are held responsible for the full work of the course in which they are 
registered, including participation in the discussion and work of the class at each 
class meeting . 

A student's final grade in each course is determined on the basis of identified 
course requirements; therefore, regular class attendance is important. 
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Examinations 
During each term, one or more announced examinations of class period length 

may be held . 
At the end of each term, a two and one-half hour examination period is 

scheduled for each course. Absences from a scheduled final examination without 
previous arrangement with the course instructor (except in extenuating circum­
stances) will be classified unexcused and a failing grade in the course will be 
assigned . 

Any student whose final examination schedule is such that three examinations 
are scheduled during a single day shall have the right to have the middle 
examination rescheduled. The date and time of the rescheduled examination shall 
be by mutual agreement between the student and the affected faculty member and 
must be agreed upon by the end of the ninth week of classes. It is the student's 
responsibility to notify the instructor of this type of conflict, and it is the 
instructor' s responsibility to verify that the conflict actually exists. If a student is 
scheduled to take four examinations during a single day, then the same procedure 
shall apply, except that the student shall now have the right to have both the 
second and third examinations rescheduled. 

GRADES 
Grades Quality Points per Semester Hour Credit 

A-Superior .. .... .................. ...... ..... ............ ....... ........ ... ..... ......... ....... ... ..... ... ...... .4 
B-Above average ... .. ... ... ...... ..... ........ ........ ..... ................ ... ..... ................... ..... . 3 
C-Average .... ........... .. .. .... ...... .. ..... .. .... ... .. .... .. ... ... ... ....... ........ ........ .... .... .. .. .. ... .. 2 
D-Passing .. .... ...... .. .. ... ........... ... .... .... .. .... ..... .. ....... .... .. ... ........ ... .......... ..... .. .... .. 1 
F-Failure ..... ... ....... ............. ...... ...... ....... ..... .... ............... ....... .......... .. ..... ...... ..... 0 

I-Incomplete. 
Assigned by the instructor when a student, due to circumstances beyond 
control, has not satisfied some requirement of the course. This grade 
becomes an F unless the course requirements are completed during the first 
four weeks of the next term of enrollment. If the grade of I is on a student's 
record at the time of graduation, it is treated as an E 

X-Excused absence from examination. 
Assigned by the instructor when a student completes all course requirements 
except the final examination. This grade becomes an F unless the examina­
tion is completed by the time of the announced deferred examination date at 
the beginning of the term of next regular enrollment of the student. (See 
Examinations and UAH calendar.) Time schedule permits students to take 
only one examination on this date. If students receive more than one grade of 
X, they should make arrangements directly with other instructors for addi­
tional make-up examinations . 

W-Withdrawal. 
Recorded by the Office of Student Records when a student withdraws from a 
course with passing work. (See Withdrawal.) 

WF-Withdrawal failing . 
Recorded by the Office of Student Records when a student withdraws from a 
course with failing work. (See Withdrawal.) 

Change of Grade 
Grades submitted to the Office of Student Records can be changed only by the 
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instructor's submission of a Change of Grade form containing a written explana­
tion of the error. The Change of Grade form must be approved by the dean of the 
school concerned. 

Student Grade Report 
At the completion of each term, a report of final grades is mailed to the address 

furnished by the student. 
A statement of a student's satisfactory or unsatisfactory academic performance 

will be provided, upon request, to the individual or agency sponsoring the 
student's tuition if the individual or agency submits a statement certifying grade 
release, unless written notification to the contrary is submitted by the student to 
the Office of Student Records before the final examination period . 

Grade-Point Average 
The grade-point average (GPA) is computed by dividing the total number of 

quality points earned by the total number of semester hours attempted. Courses in 
which a grade of W, P, or S is assigned are not included. 

Academic Appeal Process 
Academic appeals will originate with the student and will be processed through 

the student's major department, the dean of the school, and the Office of 
Academic Affairs, in that order. Students classified as "special" will be routed 
through the most appropriate academic dean. 

Change of Major 
Students pursuing a program of study in one academic unit and desire to change 

to a program in another unit may petition to do so by making application at the 
Office of Admissions. Admission recommendation is made by the new unit. 
Application of previously earned credits toward the new program will be deter­
mined after the transfer has been approved. 

Transcripts 
Official transcripts are issued and sent by the Office of Student Records to 

recognized institutions and agencies which require such documents. Transcripts 
are issued only upon the written request of the student involved. 

Official transcripts are not issued to individual students; however, they may 
request an unofficial transcript which does not bear the university seal. No charge 
is made for transcripts issued. 

No transcript will be issued for a person who has a financial obligation to the 
university. 

Nondiscrimination Policy 

The University Alabama in Huntsville is committed to equal employment and 
educational opportunity. Its policy is one of nondiscrimination with regard to any 
person on the basis of race, color, national origin, religion, sex, or age, and with 
regard to any otherwise qualified handicapped individual solely on the basis of 
handicap. This equal opportunity policy extends to the recruitment and admission 
of students, the recruitment and employment of faculty and staff, and the operation 
of all programs and activities . Additionally, the university is an affirmative action 
employer of protected minorities and women . 
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The foregoing commitment is designated to meet the nondiscrimination affirma­
tive action requirements of applicable federal laws, including the following 
statutes (with implementing regulations) and executive orders, as amended: Title 
VI and Title VII, Civil Rights Act of 1964; Executive Order 11246; the Age 
Discrimination in Employment Act of 1967 and the Age Discrimination Act of 
1975; Title IX, Education Amendments of 1972; the Equal Pay Act of 1963; the 
Rehabilitation Act of 1972; and the Vietnam Era Veteran Readjustment Assistance 
Act of 1974. 

Inquiries or complaints concerning the application to these federal requirements 
and this policy should be directed to one of the following persons: 

Dr. Elmer E. Anderson 
Academic Affirmative Action Officer 
123 Madison Hall 
The University of Alabama in Huntsville 
Huntsville, AL 35899 (205-895-6337) 

Mr. Kenneth W. Thompson 
Equal Employment Compliance Officer 
13 l Madison Hall 
The University of Alabama in Huntsville 
Huntsville, AL 35899 (205-895-6350) 

Confidentiality of Records 

The Family Educational Rights and Privacy Act of 1974 is a federal law which 
protects the confidentiality of student educational records. To implement this law, 
UAH has formulated and adopted a written institutional policy governing the 
handling of these records. Copies of this policy document are available to students 
at the Office of Student Records, and it should be referred to for a more 
comprehensive treatment of this subject than is given in the summary statement 
here. 

Under this law and university policy, students have a right of access to their 
educational records and may inspect and review the information contained in 
them. The term educational record generally refers to any record maintained by 
the institution directly pertaining to an individual as a student, other than that 
made by institutional, supervisory, or administrative personnel remaining in the 
sole possession of the maker; by campus security; or by a physician, psychiatrist, 
or any other such professional medical personnel. This right of access does not 
extend to financial information submitted by students' parents or to confidential 
letters and recommendations collected under established policies of confidentiality 
and placed in their files before January 1, 1975. Furthermore, students may at 
their discretion waive the right to any confidential letters of recommendation. 

If a student believes the records contain inaccurate, misleading, or otherwise 
inappropriate data, the student may bring the matter to the attention of the records 
official concerned. If by informal discussion with this official the student does not 
obtain the corrective action desired, the student is entitled to a hearing at which 
the item found objectionable may be challenged. If the decision is adverse to the 
student, an explanatory statement relating to the contested item may be inserted in 
the educational record. 

A student's privacy interest in personal records is further protected by the rule 

26 



against unauthorized disclosure. The university may not without the student's 
consent release the student's educational records or any personally identifiable 
information contained in them to other individuals or agencies. Disclosure to the 
following parties, however, is specifically excepted by the Privacy Act from this 
rule: (a) administrative and academic personnel within the institution who have 
legitimate educational interest; (b) officials of institutions in which the student 
seeks to enroll; (c) persons or organizations to whom the student is applying for 
financial aid; (d) accrediting agencies; (e) organizations conducting studies relat­
ing to tests, student aid programs, instruction; (f) certain federal and state 
government officials; (g) any person where the disclosure is required for compli­
ance with a judicial order to proper subpoena; (h) appropriate persons where a 
health or safety emergency affecting the student exists; and (i) parents of a 
dependent student. As to some of these parties, additional conditions must be met 
for the disclosure to be allowable in the absence of a written consent from the 
student. Personally identifiable information will be transmitted by the university to 
a third party only on the condition that the recipient not permit any other party to 
have access to it without the student's consent. 

The university may release directory information to others without the necessity 
of obtaining permission from the student. Directory information is limited to the 
student's name, address (local and permanent), telephone number, date and place 
of birth, major field of study, participation in officially recognized activities and 
sports, weight and height statistics if an athletic team member, date of attendance, 
degrees and awards received, and the previous educational institution most 
recently attended. If students do not wish this information to be released, they may 
so indicate on the form provided at the time of registration, and the university will 
withhold it during that particular term. This request for nondisclosure of directory 
information must be renewed each term. 

The following officials have been designated as records officials for student 
records within their respective area: 

Director, Student Records 
Director, Academic Advisement and Information Center 
Coordinator of Undergraduate Advisement, 

Administrative Science 
Programs Coordinator, Administrative Science 
Assistant to Dean, Engineering, Lower Division 
Appropriate Engineering Department Chairman, 

Upper Division and Graduate 
Director, Nursing, Undergraduate Program 
Director, Nursing, Graduate Program 
Director, Continuing Education 
Vice-President, Student Affairs 
Director, Medical Student Affairs 
Director, Financial Aid 

A student should make a request concerning educational records to the appropri­
ate official listed above. 

Any student who believes that rights under the Privacy Act have been violated 
by the university may notify and request assistance from the Vice-President for 
Academic Affairs and may file a complaint with the Family Educational Rights 
and Privacy Act Office, Department of Health, Education, and Welfare, Washing­
ton, D.C. 20201. 
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